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University Policies and Procedures on Prior Approval:

The White House’s Office of Management and Budget Circular A-110 (OMB A-110) sets forth standards for obtaining
consistency and uniformity among Federal agencies in the administration of grants to, and agreements with institutions of
higher education. Under “expanded authorities,” many Federal agencies have transferred the authority to unilaterally
approve a number of pre-award and post-award actions. The following guidelines have been developed to assist Principal
Investigators in preparing requests for prior approval actions on Federally-funded grants.

Use the IPAS to:
e Request authorization to incur pre-award costs up to 90 days prior to the anticipated start date of the award as
sponsor terms and conditions and federal expanded authorities guidelines permit.
or
¢ Request authorization for creation of an advance fund if award is imminent but delayed beyond the anticipated
start date.

Requests for prior approval of “pre-award costs, or requests for “advance funding” are at the grantee’s risk, and
must be well justified programmatically (and not for mere convenience). Anticipated costs must be reasonable
and allowable.

Requests for prior approval are accompanied by a completed Institutional Prior Approval System (IPAS) form signed by
the Principal Investigator/Project Director, Department Chair, and Dean. Sufficient supporting documentation from the
sponsoring agency/entity of a pending award must be provided along with the sponsor’s concurrence of the
anticipated/expected start date of the project. Electronic (e.g.; e-mail) correspondence is typically sufficient, and may be
attached as supporting documentation to the IPAS form.

Upon completion, the form is forwarded to the Office of Sponsored Programs. The Director of Sponsored Programs will
review the request for adequacy and completeness and approve the request for processing with the Office of Grant
Accounting.

If the award does not materialize for any reason, the Provost will confer with the appropriate Dean(s) and/or Department

Chair(s) to determine how incurred costs will be allocated. Should the Director of Sponsored Programs not approve the

request, the request may be unilaterally approved by the Dean of the Principal Investigator's affiliated college. Should the
award not materialize for any reason, the Dean will be responsible for 100% of incurred costs.

If you have any questions about the IPAS, or completing the attached form, please feel free to contact OSP, at
orsp@mail.montclair.edu, or 973-655-4128 (X4128).
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Principal Investigator Department

College/Unit

Sponsor

Expected Award Amount $

Title of Proposal/Project

Please check requested action:

DPre-Award Costs *Effective Date (up to 90 days prior to anticipated start date):
Justification:

DAdvance Fund *Expected Start Date:
Justification:

*Notice of a pending/expected award, and effective/expected Start dates must be in indicated in writing by a representative from the sponsoring
agency/entity. E-mail correspondence is typically sufficient and may be attached to this form as supporting documentation.

By signing below, the Principal Investigator, Department Chair and Dean approve this request, and certify that they are
aware of institutional prior approval policies and procedures.

Principal Investigator Date
Department Chair Date
Dean _ Date

OSP USE ONLY BELOW

[] Approve [] Not Approved

Reason for Non-Approval:

Date
Signature
Director of Sponsored Programs
Dean’s Unilateral Approval (if necessary) FRS# Date
MSU Proposal # IDC Rate budgeted on proposal
Forwarded to Grant Accounting Date By (Initials)

Additional Notes:
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